
 
 

RULES AND REGULATIONS FOR BUSINESSES 
USING TEMPORARY GUIDE SIGNS 

ON PUBLIC STREET RIGHT-OF-WAY 
 

In order to help businesses communicate with their customers during construction projects that 
affect traffic and access, the City of Lincoln allows businesses to post temporary guide signs on 
City right-of-way.   In most cases, this right-of-way is the land adjacent to the street curb.  
 
For safety reasons, certain rules and regulations need to be followed in order to obtain 
permission to use these signs on public right-of-way.  Sign designs and locations must be 
approved by the Department of Public Works and Utilities.  Formal approval is granted through a 
permit application process.  Once you are familiar with this handout, fill out the Temporary 
Guide Sign Permit Application Form and submit it to the contact listed on the form. 
 
Your permit application signifies that you have read and agree to follow these rules.  City staff 
may remove or relocate – without notice – any signs found to be in violation of these 
rules. 
 
SIGN DESIGN 
 
There are many local businesses that can assist you in producing temporary guide signs.  They 
are listed under “Signs” in the Yellow Pages.  When designing your signs, be sure to adhere to 
these below guidelines: 
 

 The signs may display the name and/or logo of a specific business or the descriptive 
name of a business area.  Groups of businesses are encouraged to coordinate single 
sign designs to reduce clutter and driver sight obstructions. 

 
 The signs may also incorporate routing advice in the form of a directional arrow or a brief 

phrase such as “open to.” 
 

 Signs shall not resemble any official traffic control device. 
 

 Signs shall not attempt to regulate the movement of traffic. 
 
 Signs shall not route traffic onto residential streets. 

 
 Signs shall be either the “real estate” style with a metal frame or shall consist of a sign 

plate bolted to a channel post. 
 

 Signs mounted on channel posts shall be positioned at least 7 feet above the nearest 
street curb.  Real-estate style signs with metal frames shall not exceed 30” in height 
above the nearest street curb. 



 
 Minimum sign face dimension shall be 12” by 18”. Maximum sign face dimension shall be 

24” by 30”. 
 
 Signs shall not utilize any reflectorized material. 

 
Sign Placement 
 

 Prior to penetrating the ground with any post or sign support, you must notify the Diggers 
Hotline of Nebraska at 1-800-331-5666 so that all underground utilities are marked or 
cleared. 

 
 Signs shall be positioned a minimum of 2 feet behind the curb. 

 
 Signs shall not obstruct or block any traffic control signage, such as stop signs or speed 

limit signs. 
 

 Signs shall not obstruct or block drivers’ vision of oncoming traffic or pedestrians as 
drivers exit driveways or adjoining roadways. 

 
 Signs will not be approved for use on the public street right-of-way if the same business 

or business area has a guide sign on the adjacent private property. 
 
 Signs shall not be mounted on any barricade or traffic control device. 

 
 Signs shall not be permitted on any street median or traffic island. 

 
 Signs shall be removed within two days of the resumption of normal traffic through the 

construction area, or they will be removed by the Department of Public Works and 
Utilities for disposal. 

 
 
Examples of acceptable signs: 
 

   

Channel post sign. “Real estate” style –  
metal frame . Brief phrase indicating route. 



CITY OF LINCOLN 
TEMPORARY GUIDE SIGN PERMIT 

INSTRUCTIONS 
 
 

Instructions: 
 

1. Read the handout entitled “Rules and Regulations for Businesses Using 
Temporary Guide Signs on Public Street Right-of-Way.” 

 
2. Sketch your proposed sign(s) in the space provided on the permit application 

form, and fill out the rest of the requested information. 
 

3. Mail or fax your application to: Greg Topil 
Department of Public Works 
Engineering Services Division 
521 Westgate Blvd. Ste. 100 
Lincoln, NE 68528 
FAX:  441-6576 
 

4. For more information, call Greg Topil at 441-7711. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CITY OF LINCOLN 
TEMPORARY GUIDE SIGN PERMIT APPLICATION 

FOR BUSINESS USE ON PUBLIC STREET RIGHT-OF-WAY 
(See accompanying permit instructions) 

 
Name/location of project and affected roadway:  
 
           _____________________________________________________________________ 
 
 
 Sign Legend #1   Sign Legend #2    Sign Legend #3 

 
 
 
 
 
 
 
 
 
 

For use at these locations*:      For use at these locations*:            For use at these locations*: 
 
1. __________________                  1.  __________________          1. __________________ 
  
2. __________________       2. __________________               2. __________________ 
  
3. __________________       3. __________________          3. __________________ 
 
4. __________________       4. __________________          4. __________________ 
 

*Please specify roadway intersections and corners to be occupied (NE, NW, SE, SW) or 
estimated distance from the nearest intersection. 

 
Name of Business:  _______________________________________________________________ 
 
Address of Business:   _____________________________________________________________ 
 
Applicant’s Name/Title:  ____________________________________________________________ 
 
Applicant’s Phone Number:  ___________________  Fax Number:  ____________________ 
 
 
 
I have read the “Rules and Regulations For Businesses Using Temporary Guide Signs on Public Street 
Right-of-Way,” and I agree to produce, install, maintain and remove my signs in accordance with the rules 
and regulations. 
 
___________________________________________ Date: _________________ 
Signature of Applicant 
 
Reviewed and Approved by ___________________________________  Date:_______________ 
 
Date Approved for Sign Installation _________________________ 


